
                 
 

 
 

Wonderful Words Programme Coordinator  
 

Job title:  Wonderful Words Programme Coordinator (part-time) 
Responsible to:  Creative and Community Director 
Location:  Grand Junction at St Mary Magdalene’s Church, London W2 5TF 
Hours:   3 days (21 hours per week) 
Salary:   £27,000 per annum (pro rata) 
Annual leave:   25 days per year (pro rata) 
Duration:   Fixed term contract for 2 years 
___________________________________________________________________________ 

 
Background 

 
We are looking for a friendly, organised and committed person to join the busy team at Grand 
Junction at St Mary Magdalene’s.  
 
We are looking for someone with a passion for, and experience in, working with schools on drama-
based programmes to lead on the project management of the Wonderful Words programme, 
working with three local primary schools.  
 
Wonderful Words is an innovative two-year primary school’s programme that draws on the findings 
and theory in education consultant Alex Quigley’s book of the same name and Kelly Ashley’s book 
Word Power. Drawing on drama practice and storytelling to specifically support vocabulary learning 
in fun and in-depth ways, helping children find their voice as communicators. The programme will 
promote vocabulary development and oracy for small ‘nurture groups’ of Year 1 and 2 children who 
are identified as struggling or behind the expected year-group level. Weekly sessions will be 
delivered by an experienced drama practitioner, working closely with school staff. There is a strong 
CPD (Continuing Professional Development) strand to the programme, to weave the approach 
throughout the wider school. The programme will be closely monitored and evaluated to 
understand the impact on the children who take part and the wider school community.  
 
The Wonderful Words Coordinator will be responsible for the management of all aspects of the 
programme across the three schools, including liaising with school staff, freelancers, the evaluator, 
and promoting the programme more widely within the sector. Where appropriate, the coordinator 
will also become involved in other aspects of Grand Junction’s work with children, young people, 
and families.  
 
We are seeking someone with experience of working with schools on curriculum-linked drama 
programmes, exceptional organisation, and the ability to take initiative and think resourcefully. 
 
This post is made possible through funding from Paul Hamlyn Foundation.   
 
Details of how to apply  

The closing date for this post is Tuesday 30 August at 10am. To apply please complete and send the 
application form and equality and diversity form to recruitment@grandjunction.org.uk. Please note 
that CVs will not be accepted. The equality and diversity form can be found at: 
https://grandjunction.org.uk/news/ 

https://grandjunction.org.uk/news/


                 
 

 
If shortlisted, interviews will be held on 5 or 6 September 2022 at Grand Junction. Candidates will 
need to be available on at least one of these days.  

Further information  

PLEASE NOTE: You will need to have availability on Mondays and Tuesdays. The third day is 
flexible.  

For more information on Grand Junction, please visit www.grandjunction.org.uk 

If you have any questions about the role, we are happy to have a chat.  Please email 
recruitment@grandjunction.org.uk to arrange a time (please note this will be after 22 August). 

If you require any special arrangements to be made to enable your application due to disability 
please contact recruitment@grandjunction.org.uk 

The salary is £27,000 (pro rata). The post holder will report to the Creative and Community Director.  

About Paddington Development Trust  

PDT was formed in 1998 by local residents who remain at the heart of everything we do. A 
significant number of PDT staff were born or continue to live in the local area and our Board of 
Trustees is made up of people who live and work in Paddington. Our mission is to bring people 
together and support them to take charge of their own individual and shared futures.  

We do this through volunteering projects, supporting people into employment, self- employment 
and training and through projects that enhance the built environment and provide additional 
facilities for local people.  

PDT has Gold Investors in People accreditation and a strong focus on training and development. 
Where people are successful in their role we always look for opportunities for them to progress and 
develop within PDT.  

About Grand Junction 

Grand Junction at St Mary Magdalene’s is a venue for community, arts and culture based at St Mary 
Magdalene Church, run by Paddington Development Trust (a non-religious organisation). We 
opened our doors in June 2019, and since then have been offering a bustling programme of activities 
for families, young people and adults.  In 2017 and 2018 the grade 1 listed Victorian church was 
lovingly restored and a beautiful new building was added alongside, designed by Dow Jones 
Architects, which provides a café, learning studio and visitor facilities. 
 
As well as our programme of activities and volunteering for the local community, the church is now 
open regularly for visitors, allowing enjoyment of its Victorian history and astonishing architecture 
by a much wider audience. At the heart of Grand Junction is the idea of bringing together different 
communities, bridging some of the parallel worlds of 21st century London. There is a need to find 
different ways to tell our UK heritage stories that make space for the stories of new communities; 
specifically, by weaving the history of the building with global, multicultural histories. It is an exciting 

http://www.grandjunction.org.uk/
mailto:recruitment@grandjunction.org.uk
mailto:recruitment@grandjunction.org.uk


                 
 

 
time to work with us as we explore the heritage stories of our diverse communities ensuring our 
heritage offer is representative of local people.  
 

 
 

Job Description 

• Oversee the day-to-day project management of the Wonderful Words programme, working 
closely with the three local primary schools as well as the drama practitioner, specialists, 
evaluator, and other Grand Junction staff.  

• Appoint, contract, and manage specialist facilitators to design and deliver the programme, 
including facilitating planning sessions to take place and checking their DBS status. 

• Manage the relationships with the three schools, ensuring that these are strong and creative 
partnerships. Ensure that sessions are scheduled, school staff are fully in the loop, and that 
the resources needed for the sessions are in place. Work with schools to weave the 
Wonderful Words approach more widely across the school year groups and support its 
implementation back in the classroom.  

• To attend a number of the Wonderful Words sessions to support the drama practitioner, 
capture feedback from the children, and understand the evolution of the programme and its 
impact. 

• Organise termly CPDs within each school, coordinating between the vocabulary specialist 
who will deliver and school leadership to ensure full buy-in from the schools.  

• Manage the monitoring of the programme, working in partnership with the external 
evaluator to ensure that the impact of the sessions on the children and the wider school is 
fully captured. To include designing feedback forms, conducting interviews, capturing case 
studies, and taking photographs.  

• Manage spend against the project budget, reporting to the Creative and Community 
Director.  

• Organise the Wonderful Words family workshops, including liaising with the schools to 
contact parents, booking facilitators and space at Grand Junction, and ensuring all resources 
are in place for the delivery of the sessions.  

• Capture news from the programme to publicise the project to residents, stakeholders, and 
the public via the Grand Junction website, newsletter, and social media, in conjunction with 
the Marketing Manager. Be a spokesperson and advocate for the programme at sector 
networking events. 

• Ensure that the programme is delivered in line with PDT policies, including child 
safeguarding, health and safety, data protection and equality and diversity.  

• Support the Young People’s Programme Manager with other aspects of the Young People 
and Families programme as required.  

• Play an active part in promoting Grand Junction’s work with young people, schools and 
families through a range of social media platforms, the newsletter, and the Grand Junction 
website and face to face promotion in the community.  

• To remain up to date with best practice and current trends in the sector for creative work 
with young people, schools and families. 

• Work in partnership with other Grand Junction and PDT projects, to ensure shared learning 
and consistent quality across the venue and the organisation and that programmes can cross 
paths, where appropriate.  

• Undertake any other duties to support the delivery of Grand Junction activities as 
reasonably required. 



                 
 

 
• Be willing and able to work flexibly with occasional evenings or weekends. 

This job description does not constitute a 'term and condition of employment'. It is provided 
only as a guide to assist the employee in the performance of their job. The Job Description is not 
intended to be inflexible or a finite list of tasks and may be varied from time to time after 
consultation/discussion with the post holder.  

 

Person Specification 

Previous Experience: 

• At least 2 years experience working with schools and/or children and young people in a 
creative arts setting. 

• Experience of project managing arts programmes for children and young people, ideally with 
experience of delivering this work in schools and working in partnership with teachers.   

• Experience of facilitating creative projects or workshops with young people (ideally with 
some of this experience being in schools).   

• Experience of either working within schools or experience of liaising with schools as an 
external organisation.   

• Experience of working on programmes which use the arts to develop themes or topics linked 
to the primary school national curriculum.  

• Strong working knowledge of what makes an excellent facilitator and the ability to support 
artist-facilitators in the planning and evaluation of projects.  

• Experience of collecting monitoring data and qualitative evaluation, such as case studies, to 
evidence the impact of a programme over time.  

• Experience developing and organising arts-based family learning experiences. 

• Experience of coordinating small teams.  

• Up to date knowledge of best practice and current approaches in arts education, and how 
the arts can be used to inspire and engage young people and families. 

• Experience and understanding of the potential barriers to engaging diverse and deprived 
inner-city communities and strategies to overcome them. 

• Experience of managing social media accounts in a work context, and how these platforms 
can best be used to reach young people and community audiences. 

• Knowledge and understanding of safeguarding requirements and experience dealing with 
safeguarding issues. Understanding of data protection and health and safety requirements. 

• Experience managing small budgets. 
 
Skills and Personal Attributes 

• The ability to plan and prioritise, with a highly organised approach.   

• Able to work well both as part of a team and independently with limited supervision. 

• Ability to network with and build strong relationships with people from different 
backgrounds, showing empathy and building trust, whilst maintaining clear boundaries. 

• Committed to achieving high standards in the work done with children and young people, 
schools and families, and highly motivated to improve the outlook for local children and 
communities.    

• A ‘can-do’ attitude, with a flexible and positive approach to work. 

• Ability to problem solve and display agile thinking in a fast paced and changing environment. 



                 
 

 

• Builds networks with peers within the arts sector to benchmark practice. 

• Excellent written and verbal communication skills, with the ability to tailor content and style 
to suit different audiences. 

• Strong working knowledge of a variety of IT packages (Word, Excel, Outlook) 

• Basic knowledge of designing leaflets and posters through an online tool or design package 
and creating content and posting on social media platforms. 

Equality and Diversity  

PDT is committed to the provision, on a fair and equitable basis, of all our services and all areas of 
our operations.  

PDT recognises that discrimination exists and that there is a strong link between discrimination, 
poverty and lack of opportunity. It is PDT’s committed aim to enable access to existing and emerging 
opportunities and to empower all people living in Paddington and to others we work with, 
particularly those communities and people who have been excluded from mainstream services.  

PDT will not discriminate on the grounds of race, ethnic origin, nationality, religion, culture, gender, 
sexual orientation, disability, HIV status, age or against ex-offenders.  

 


